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Bursary Application Form

Confidential Statement of Financial Circumstances


Please read the Guidance Notes at the end of this document before completing this form



Please note that no application will be considered unless the process, as detailed below, is followed.
In making this application and completing this form, you will be taken to have consented to the processing of financial and personal information relating to the applicants, and personal data relating to the child, and sensitive, personal data relating to the applicants and the child.
You are also taken to have consented to the following procedure:

I. A Bursary Application Form will be completed and sent to the Bursar at the email address: bursar@reigategrammar.org as detailed at the bottom of the form. Supporting paperwork as required must be included in the email.
2. If the Bursary Application Form and the supporting paperwork has been posted to the school this will be securely stored in a format required by the school.
3. If you have sent/emailed the form and original supporting documents these will be stored securely under lock and key and then either returned to you if requested or securely disposed of.
4. Your electronic records will be kept securely by the Bursar for the duration of your child's time at the school or deleted if your bursary application is unsuccessful.


Bursary Application Checklist
Please ensure that all supporting documentation is emailed to bursar@reigtegrammar.org, as per the list below, this accompanies the Bursary application form. 
Your application may not be considered if the relevant supporting documentation is not included.
Please tick, as emailed.

□	P60
□	3 Months' Payslips
□	Company Accounts
□	Tax Returns
□	Child Tax/Working tax/Universal Credit statements
□	Court order for maintenance
□	Any additional income documents
□	 List of investments and market value □	House valuation
□	Bank loan statements


CONFIDENTIAL

Statement of Financial Circumstances in support of a Bursary application

1  CHILD	For School Use OnlyFull Name
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•
!
Year of Entry (Yr7,9,12)


Date of Birth


PARENTS


Father/ Step-Father / Partner
Mother/ Step-Mother / Partner


Names



Title



Address(es)



Postcode{s)




Occupation{s)



Name of Employer



If Self Employed - Name of Business



Daytime Tel No.




Mobile Tel No.



Email



TAXABLE INCOME

(Please enter below your annual income from all sources in the last full

tax year)
Father
{£)
Mother
{£)

Gross Salary & other similar earnings (including all taxable benefits and emoluments)



Gross Profits before tax of business or profession



Gross pension, retired pay, widow's pension etc.



Gross investment income from dividends, interest, ground rents, etc,



Government Allowances/ Social Security payments/ Working Tax/ Child Tax Credits/ Child Benefit


I
I

Any other income, gratuities or lump sum payments (please give details)
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4 OTHER INCOME	For School Use Only
Father
Mother
'










11

(£)
(£)

Maintenance payments received under a court order



Any other non taxable emoluments or income (please give details}




OUTGOINGS • Annual figures

Tax payable on incomes declared above (including tax deducted at source)



National Insurance contributions



Pension Contributions



Mortgage interest (interest component only of mortgage payments)



Mortgage Repayments



Any other interest payable



Annual rent payable on main residence



Name of Housing Association or Council (if living in rented accommodation) eg. Raven Housing

Please provide the following, as appropriate. List of Investments and their market value. House valuations, bank statements, mortgage statements, bank loans and credit card statements.

CAPITAL ASSETS

Investments in stocks and shares (at latest valuation)



Pension Fund Investments (at latest valuation)



Approximate value of main residence (if owned}



Approximate value of other possessions including house contents.
cars, etc.



Cash at banks or elsewhere (include current, savings and deposit
accounts)



Approximate value of other assets (please specify) including value of any Insurance Policies maturing in this tax year



Approximate value of any other properties owned, either in the UK or
abroad




LIABILITIES

Mortgage(s) - amount(s) outstanding on main residence



Mortgage(s) - amount(s) outstanding on other properties



Bank overdraft(s) and Bank loan(s)



Other borrowings (including outstanding credit card balances)
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8	DEPENDENT CHILDREN -	For School Use Only
(include the child to whom this application refers; if more than 3 children, please provide details on a separate sheet)
Bursary
Applicant 1

2

3
















I•
Forename(s)





Date of Birth





Current Academic Year





Sex




School Attended




Annual school or other educational fees
(excluding extras and sundry disbursements)




Compulsory additional school charges




Amount of annual school fees covered by:


Scholarships given by the school




Bursaries given by the school




Assistance from any other source (e.g. Grandparents, trusts, settlements, etc.) (please specify)




Annual Income of child





OTHER DEPENDANTS (please give details)






II II
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10 ANY OTHER RELEVANT INFORMATION	For School Use Only





















11 Declaration
After having read the guidance notes, I/We have made a complete and accurate statement of my/our financial situation and circumstances. I/We undertake to renew this statement annually, if called upon to do so, and in any case to report immediately any material change in the financial position detailed.


Date:_____________________________                     Signature: ___________________________________ Parent/Carer 1


Date:_____________________________                     Signature: ___________________________________ Parent/Carer 2



Please return the completed form and all supporting documentation by email to bursar@reigategrammar.org:


All Personal Identifiable Information will be processed in accordance with our Privacy Notice, which can be found on the school website
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GUIDANCE NOTES

Please read these carefully before completing the Statement of Financial Circumstances in support of a Bursary Application.
If you need further help, please contact the Bursar.
Telephone: 01737 229341 or email: bursar@reigategrammar.org

The numbers below refer to each section on the application form.
Full supporting documentation will enable us to review your application in a timely manner, so please provide as part of the initial application. If any of your assets are held abroad please convert the value to pounds sterling.

2. PARENTS/ APPLICANTS
Anyone with care and control of a child can apply for assistance. This person could be:
· the natural father and mother of a child where they live together
· the natural father or mother of a child and their new partner
· the child's appointed Guardian (appointed by a Court)
· the person with whom a child resides and has care and control of the child as a result of a court order or other legal agreement
· 	the person with whom a child resides and has care and control of the child as result of an informal agreement

Please note Foster Parents acting under a Full Care Order will be regarded as having no income

Please note if the natural parents are separated and/or divorced both will be required to provide financial information and sign the Bursary Application Form

3. TAXABLE INCOME -Annual figures
· The gross annual amount of income from any source for the current or latest
· Financial year. Please support with a P60 and last three payslips
· Gross Profits from a business or profession - the gross amount agreed for taxation purposes. Deductions should only be made in respect of capital allowances, losses and stock relief. Please include the latest set of accounts.
· All investment income, including building society interest, should be shown gross
· Gross income from letting or sub-letting of property
· Please include all social security benefits, naming their type and how long each have been received. Please support with any correspondence on Child tax credits, working tax credits and rent support
· Where a parent is required by any Court or legal order to pay part of the school fees then only the part of the fee which is not covered by the order will be used to calculate any grant awarded.
· Royalties and all other sources including entertainment and travel allowances




4. OTHER INCOME
· 	All income from maintenance payments, separation allowances and Child Support maintenance must be declared. Disclose any arrears in payments and provide the supporting court orders
· Insurance payouts received free of tax
· Include free benefits in kind that are agreed by the Inland Revenue as not being subject to tax

5. OUTGOINGS - All Annual figures
· Enter income tax and tax on unearned income
· Enter National Insurance contributions from your P60
· Enter payments to pension schemes
· Enter capital as well as interest payment on a mortgage for the main residence
· Bank overdraft and other loan charges (please state the purpose of the loan)

6. PARENTS'/ APPLICANTS' CAPITAL ASSETS
The following will be taken in to account:
· Monies held on deposit at any bank or building society.
· Stocks and Shares at the time of application.
· Valuation of any pension assets held
· The current market value of the main residence (please estimate)
· The current market value of any other properties (please estimate)

7. PARENTS'/ APPLICANTS CAPITAL LIABILITIES
Please detail all other monies owed, together with the lender's name on a separate sheet if necessary

8. DEPENDENT CHILDREN
· Use column I for the child for whom you are applying and columns 2 - 3 for any other dependents. Please refer to the current academic year
· Please state any other educational allowances received
· If the child is in receipt of financial assistance from any other family members or income from a Trust Deed please declare the annual amount available
· Please enter the gross amount of any interest/ share dividends received by the child

9. OTHER DEPENDENTS
Please provide details of any other family members who are financially dependent upon you.

10. ANY OTHER RELEVANT INFORMATION
Please enter, on the sheet provided if necessary, any details which may affect the assessment of the Bursary, for example a significant change in income or outgoings forthe coming year.


YOU MAY WISH TO KEEP A COPY OF YOUR COMPLETED APPLICATION FORM FOR YOUR OWN RECORDS
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